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1. O0uue mos10KeHU

1.1. Hacrosmee mnonoxeHue paszpaboraHo B coorBercTBUU ¢ DenepanbHbIM
3akonoM 273-®3 ot 29.12.2012 «O6 oOpa3zoBanuun B Poccuiickoii denepauun»,
[IpuMmepHbIM TIONIOKEHHEM O OuOIHOTeKe 0011e00pa30BaTEIBLHOTO  YUPEKICHUS,
yTBEP)KAEHHOM MuHOOpHayku, npukazoM oT 1 mapta 2004 1. Ne 2/2 «O06 OCHOBHBIX
HAIPABJICHUAX COBEPILICHCTBOBAHUS NEATEIBHOCTH OHOIUMOTEKH YUYpeKIeHUN oOIIero
obpazoBanusi POy, CanlluH, ®I'OC u 'OC-2004, Ycraom MBOY COIII Ne 4.

1.2. bubnuoTeka siBiseTcs CTPYKTypHBIM ToapaszaenearnemM MBOY COII Ne 4,
Y4acTBYIOIIMM B 00pa30BaTEbHOM MPOIECCe B LIETAX OOECIeUYeHHs MpaBa YYaCTHHUKOB
oOpa3zoBaTeNIbHOTO  Mpolecca Ha  OecljlaTHOE  MOJb30BaHUE  OUOIMOTEUHO-
UH(OPMAIIMOHHBIMH PECYpPCaMHU.

1.3. ObecnieueHHOCTh OMOMMOTEKU Y4€OHBIMH, METOJUYECKUMHU U CHPABOYHBIMU
JOKYMEHTaMH YUUTBHIBAETCS TP JIMIEH3UPOBAHUU M aKKpEAUTAlUU 00pa3oBaTEIbHOTO
YUPEXKICHUS.

1.4. JlearenvHocTh OuOMMoTekn MBOY COII Neo 4 (manee - OubnmoTeka)
OpraHU3yeTCsl U OCYIIECTBISIETCS B COOTBETCTBUU C POCCUUCKUMH KYIbTYPHBIMU U
o0pa3oBaTeNbHBIMUA ~ TPAAUIMSAMH, a TakKkKe CO CJIOXKUBIIMMCA B  OOLIECTBE
UJCOJOTHYECKUM M TOJUTUYECKUM  MHOrooOpasmem.  OOpa3oBaTelnbHas U
npocBeTuTeNbHAsE  (PyHKIMKM ~ OMONMHOTEKHM  OasupyloTcs  Ha  MaKCHMaJlbHOM
MCIOJIb30BAHUH JTOCTHKEHUN 00IIEUeTTOBEYECKOM KYIbTYpPHI.

1.5. [lenpto JgeATeNbHOCTH OHOIUOTEKH sABJSIETCS (POPMUPOBAHHE OOIIEH
KyJIbTYphl JIMYHOCTH OOYYAIOIIMXCS HA OCHOBE YCBOGHHS TOCYJApPCTBEHHBIX
0o0pa3oBaTeNbHBIX CTAaHAAPTOB, COJEPKAHUS OOIIEOOPA30BATEIBHBIX TPOTPAMM, HUX
ajanTanus K JKM3HM B OOIIECTBE, CO3JaHHE OCHOBBI JJiI OCO3HAHHOTO BbIOOpa U
MOCJENYIOIIEr0  OCBOCHUS  NMPO(EeCcCHOHATBHBIX  O0pa30BaTENbHBIX  MPOTPAMM,
BOCIIUTaHHE TPakJaHCTBEHHOCTH, TPYIOJIOOMs, YBa)XX€HUS K IpaBaM U CB0OOOJam
4eJIoBeKa, JJI00BH K OKpy»Katouiei npupoje, Poaune, cembe, hopMupoBaHue 310pOBOTO
o0Opasza >KU3HHU.

1.6. bubnnoreka pyKOBOACTBYETCSI B CBOEH JAEATEIBHOCTH (heJepatbHBIMU
3aKOHaMH, YyKazamMu U pacnopsbkeHusmu lIpesmpnenta Pocculickon  ®enepanun,
MIOCTAaHOBJIICHUSIMUA UM pacnopsbkeHussMu  [IpaBurensctBa Poccuiickonn ®denepauuu u

UCIIOJIHUTENbHBIX ~ OpraHoB  cyObekToB  Poccuiickoit  ®denepauuu, pemieHUSIMU



COOTBETCTBYIOIIETO OpraHa yrpasieHus oOpazoBanueMm, Ycraom MBOY COII Ne 4,
HacTosmuM [lonoxxenunem.

1.7. JlearenbHOCTh OMOJMOTEKM OCHOBBIBAETCSI HA MPUHLUIAX JEMOKpATHUH,
ryMaHu3ma, OOIIEJOCTYIHOCTH, MNPHOpPUTETa  OOLICUYENTIOBEYECKUX  IIEHHOCTEH,
TPaKJIaHCTBEHHOCTH, CBOOOTHOTO Pa3BUTHUS TUYHOCTH.

1.8. MBOY COIII Ne 4 HeceT OTBETCTBEHHOCTH 3a JOCTYIMHOCTh W KauyeCTBO
OMOIMOTEYHO-UH(POPMAITMOHHOTO OOCTY>KUBAHUS OUOIHMOTEKH.

1.9. Opranmzamnusi oOCITyXUBaHUS Yy4YaCTHUKOB 0Opa3oBaTEIbHOIO Ipoliecca
NPOU3BOJIUTCS B  COOTBETCTBMM C TpaBWIAMH TEXHUKA  O€30MacHOCTH U

MMPOTUBOIIOKAPHBIMH, CAHUTAPHO-TUTHCHUYCCKUMHU Tpe6OBaHI/I$IMI/I.

2. OcHOBHBIE 321241

2.1. Obecnieuenne ydacTHHKaM 0O0pa30BaTENbLHOTO Mpoliecca - 00y4aromIMMCs,
neAarornyeckuM pabOTHUKAM, POIUTENAM OO0yyarommxcs - JocTyna K MHGOpMaluu,
3HaHUSAM, KYJIbTYPHBIM IICHHOCTSIM IIOCPEIICTBOM UCIOJB30BaHUS OUOIMOTEYHO-
WH(OPMAIIMOHHBIX PECYpCOB 00111€00pa30BaTENFHOTO YUPEXKICHUS Ha Pa3IMYHBIX
HOCHUTENAX: OyMaKHOM (KHWKHBIM (oHA, POHN MEPUOAMYECKUX HU3AAHMI); MArHUTHOM
(poun aymmo- wu Buaeokaccer); uudpoom (CD-aucku); KOMMYHHKATHBHOM
(KOMIIBIOTEPHBIC CETHU) U UHBIX HOCUTEIIAX .

2.2. BocnuTaHue KyJNbTYpHOTO M TPa)/JIaHCKOT'O CAaMOCO3HAHHSA, MOMOINb B
COLIMANIM3alMK 00yYaroUIerocs, pa3BUTHH €ro TBOPUYECKOTO MOTEHIMAA.

2.3. ®opMupOBaHUE HABBIKOB HE3aBUCUMOr0 OMOIMOTEYHOTO MOJIB30BATENS:
oOyuyeHHe TMOHUCKY, OTOOpY M KPUTUYECKOW OIEHKE HH(POpPMAlMd B COOTBETCTBUU C
tpeboBanusimMu GI'OC.

2.4. CoBepIlICHCTBOBaHHE MPEIOCTABISIEMBIX OUOIMOTEKOW yCIyr Ha OCHOBE
BHEJPEHUS] HOBBIX MH()OPMAIMOHHBIX TEXHOJOTHH M KOMIBIOTEPU3AIMU OHOIHOTEUHO-
WH(OPMAIIMOHHBIX TIPOIECCOB, PopMUpOBaHHEe KOMPOPTHONU OMOIMOTEUHON Cpe/bl MPU
YCIIOBUU KOMITBIOTEpU3ALIMK OUOINOTEKH.

2.5. TlomonHenne u coxpaHeHue (QOHAOB OMOIMOTEKH Yy4eOHO-METOIUYECKUMU

nocoOusMH, OTBEYAIOIUM TpeboBanusaM peanuzanuu HoBeIXx PI'OC HOO.



3. OcHoBHbIE QPYHKIHH

Jlnst peanu3anuu OCHOBHBIX 3a/1a4 IIKOJbHAsi OMOIuoTeKa:

3.1. ®opmupyet poHa OMOIHOTEUHO-UH(POPMALIMOHHBIX PECYPCOB LIKOJbI:

- KOMIUJIEKTYET YHUBEPCAIbHBIN (POH]I yUeOHBIMU, XY0KECTBEHHBIMHU, HAYYHBIMH,
CIIPABOYHBIMH, ITEITATOTHICCKUMHU U HAYIHO-TTOMYJIIPHBIMU TOKYMEHTaMH Ha OyMaKHBIX
U DJIEKTPOHHBIX HOCUTENSIX HH(OpMAIIHH;

- momnoyuHseT (oHI MHPOPMAMOHHBIMU pecypcamu cetu WHTepHeT, 0a3zamu u
O0aHKaMU JTaHHBIX JPYTUX YUPEKIACHUN U OpraHu3alui;

- OCYIIECTBJISET pa3MeIleHHWe, OpraHu3alui0 U COXPAaHHOCTh JOKYMEHTOB
OUOINOTEKH.

3.2 OpranusyeT W BelIeT CIPaBOYHO-OMOIMOTpadUUEecKHil ammapar: KaTaJorH,
TEMATHYECKUE KAPTOUYKH, HJIEKTPOHHBIM KaTalor, pa3padaThiBaeT pPEKOMEHIATEIIbHBIC
oubnuorpadudeckre mocoous (CIUCKH, 0030PHI, YKa3aTeNH U T.I1.).

3.3.  OcymectBasier auddepeHupoBaHHOE OUOIMOTEUHO-UH(POPMALIMOHHOE
00CITy>)KMBaHHE 00yUJarOIINXCS:

- CO3/laeT YCJIOBUS I peaju3alid CaMOCTOATENBHOCTH B  OOY4YCHHH,
MMO3HABATEJILHOM, TBOPYECKOM IESITEIbHOCTH;

- opranuszyer oOydeHHE HaBBIKAM HE3aBHUCHUMOIO OHOIMOTEYHOTO IOJIb30BATENs
UHpOpMAINH, COJIEHCTBYET MHTETPAIMN KOMIUIEKCA 3HAHUH, YMEHUH U HABBIKOB PaOOTEHI
C KHUTOU U uH(pOpMAIIHEH;

- OKa3bIBaeT MH()OPMAIMOHHYIO MOIICPKKY B PEIICHHH 3a]la4, BO3HUKAIOIIUX B
mporiecce uX yaeOHOM, caMo0o0pa30BaTEILHON U JOCYTOBOM JIEITEIIBHOCTH;

- OpPraHu3yeT MacCOBBIE MEPOIPHITHSA, OPHEHTUPOBAHHBIC Ha pa3BUTHE OOIIeH U
YUTATENBCKOW KYNBTYphl JIMYHOCTH, OKAa3bIBACT COACWCTBHME TIPU OpTaHHU3AIHNH
BHEYPOUHOM JI€ATENIbHOCTU, OpraHu3dyemMoil B ycnoBusax peanuzauuun OI'OC HOO u
00O, coaencTByeT pa3BUTHUIO KPUTHUYECKOTO MBIIIUICHUS,

- OKa3bIBa€T IMOMOINb WICHAM IMEJarOTHYeCKOr0 KOJUICKTUBAa W aJMUHUCTpALUU
IIKOJIbI B OpTaHU3aIMK 00pa30BaTeIbHOTO MpOoIecca U 10Cyra 00 ydaroImuxcsl.

3.4. OcymectBisier  OUOMMOTEYHO-UH(OPMAITMOHHOE  OOCITY)KUBaHUE
NeIaroruuyeckux paboTHUKOB:

- YIIOBJIETBOPSIET 3alpPOCHI, CBSI3aHHBIE C OOYYECHHEM, BOCITUTAHUEM M 3JI0POBHEM

JIETEH;



- YIOBJETBOPSAET 3alpochl B 00JIACTM [€J1arOrMYeCKUX WHHOBAMH M HOBBIX
TEXHOJIOTUH;

- COJEGHCTBYET pOCTYy MNPOPECCHOHATBHON  KOMIIETEHIUH, MOBBILIECHUIO
KBaJIM(DUKAIIH, IPOBEJICHUIO aTTECTAIINH;

- co3maer OaHK MeNaroru4eckol MHQOpMalMM Kak OCHOBBI  €AMHOU
UH(OPMALIMOHHOW  cIy>KObl  00111€00pa30BATEIBLHOTO  YUPEKACHHUS, OCYIIECTBISET
HAKOIUIEHHE, CUCTEMATU3ALINI0 MHPOPMALIUH TI0 IIPpEAMETaM, pa3esiaM, TEMaM;

- OpraHu3yeT JOCTYM K 0aHKy MeJaroruiyeckoi nHGopMaluu Ha JHO0BIX HOCUTENSX,
MPOCMOTP  JJIEKTPOHHBIX  BEPCUMl  IENAarorMu4ecKuXx  H3JaHUW TOpU  YCIOBUHU
KOMITbIOTEPU3ALNN OUOINOTEKH;

- OCYHIECTBIISIET TeKyllee WH(popMHpoBaHUE (THU HHPOpPMAIUU, 0030pbI HOBBIX
NOCTYIUIEHMM W nyOnukauuil), HWH(OPMHpPOBAHUME PYKOBOACTBA 0O0Opa30BATEIBHOIO
YUpEXKICHHUS 110 BOIIPOCAM YIIpaBIeHHUS 00pa30oBaTeIbHBIM POIECCOM;

- MOJICPKUBAET ACSITEIBHOCTh NMEAArOrnuyeckux pabOTHUKOB B 00JIACTH CO3/IaHUS
WH(POPMAIIMOHHBIX MPOTYKTOB (JIOKYMEHTOB, 0a3 nanHbIX, Web-cTpaHuil 1 T.11.);

- CIIOCOOCTBYET MPOBEACHHUIO 3aHATUNA MO (POPMHUPOBAHHIO HHGOPMAIMOHHON
KYJIbTYPHI.

3.5.  Ocymectusier nuddepeHurpoBaHHoe OUOIMOTEUHO-MHPOPMAIIUOHHOE
00CITy>)KMBaHUE POAUTENICH 00yUarOIINXCSI:

- YIOBJIETBOPSIET 3aIIPOCHI MOJIb30BaTeNel 1 MHPOPMHUPYET O HOBBIX MOCTYIUICHUSX
B OMONIHMOTEKY, B TOM uncie cnocooctByomux peanusanuu @T'OC HOO u O0O0;

- KOHCYJBTHUPYET IO BOIpPOCaM OpraHU3allMUd CEMEHWHOI0 YTEHUs, 3HAKOMHUT C
uH(pOopMaIuel 1o BOCIIUTAHUIO JISTEH;

- KOHCYJIbTUPYET 0 BOMPOCAM YUEOHBIX U3JIAHUM JIJI1 00yUYaOIIUXCS.

4. Opranuszanus 1eATeJIbHOCTH OUOJIHOTEKH
4.1. Crpykrypa OHOMHOTEKH: aOOHEMEHT, YUTAJbHBIA 31, XPaHWIHUIIE
y4eOHUKOB.
4.2. bubanoreyHo-uH(POPMALIMOHHOE OOCIY’)KMBAHHUE OCYIIECTBISIETCS B OCHOBE
OubIMOTeYHO-NH(DOPMAITMOHHBIX ~ PECYpCOB B COOTBETCTBHM C  y4eOHBIM U
BOCIIUTATEIbHBIM IIJIJAHOM IIKOJIBI, IMpOTrpaMMaMH, MPOCKTaMH M IUTAHOM pPabOThI

OUOJIMOTEKH.



4.3.  bubnuorexka  BIpaBe  NPENOCTABIATh  IJIATHblE  OMOJIMOTEUHO-
UH(POpPMaLMOHHBIE YCIYTH, IEPEUeHb KOTOPBIX OIpeNeNsieTcss Y CTaBOM IKOJIbI.

4.4. CnoHcopckasi OMOIIb, TOJIydeHHas: OMOIUOTEKON B BUJE IIEJEBBIX CPEJICTB
Ha KOMIUIEKTOBaHHE (hOHNA M 3aKynKy oOOpylOBaHMs, HE BIEYET 3a COOON CHMKEHHUs
HOPMAaTUBOB U a0COJIIOTHBIX pa3MepoB (MHAHCUPOBAHHUS M3 OIOJKETa LIKOJIBI.
JleHexHble CpelcTBAa 3a CHaHHYI0 OHOJIMOTEKOM MakyjaaTypy pacXoayloTcs Ha
YIIy4IlICHUE MaTepHUaIbHO-TEXHUYECKON 0a3bl OMOIMOTEKH, MOJITHUCKY
npo¢eCCUOHAIBHBIX U3JJaHUH, KOMIUIEKTOBaHHE (DOH/IA JOKYMEHTOB.

4.5. B wmemsx ofecrneyeHHs MOJEpHU3AaLUMU OUOIMOTEKH B  YCIOBMSX
uH(popmatuzanuu odpaszoBanus, nepexona Ha ®I'OC HOO u OOO u B mpenenax
CPEICTB,  BBIACISAEMBIX  YyUYpEOUTENsIMH,  00IIeoOpa3oBaTeabHOE  yUpEKICHUE
obecrnieunBaeT OMOINOTEKY:

- TapaHTUPOBAaHHBIM  (PUHAHCUPOBAHHMEM KOMIUIEKTOBaHHUA OUOIMOTEYHO-
MH(OPMALIMOHHBIX PECYPCOB, IPETYCMOTPEHHBIX B LIKOJIE;

- HEOoOXOAMMBIMH CIYXEOHBIMH W TPOU3BOJACTBEHHBIMU TIIOMEUICHUSMU B
COOTBETCTBUU CO CTPYKTYpOil OMOIMOTEKHM M HOPMATHBAMHU 10 TEXHHMKE OE30MacCHOCTHU
AKCIUTyaTalldd  KOMIBIOTEPOB (OTCYTCTBHE BBICOKOM BIQXKHOCTH, 3albUICHHOCTH
NOMEUICHNS, KOPPO3UOHHO-aKTUBHBIX MPUMECEeH WM 3JIEKTPONPOBOIALICH NMbUIM) U B
coOTBeTCTBHH ¢ noJiokeHusiMu CanlIuH;

- COBPEMEHHOM  JJIEKTPOHHO-BBIUYHUCIHUTEIBHOM,  TEJIEKOMMYHHUKAIIMOHHOM,
KONUPOBAJIbHO-MHOXUTEIBHOM ~ TEXHUKOM UM HEOOXOJUMBIMH  MPOrPAMMHBIMU
IPOAYKTaMH;

- PEMOHTOM U CEpPBUCHBIM OOCIY)KHBAaHHEM TEXHUKH M 000pYHZOBaHUS
OMOINOTEKH;

- OMOIMOTEYHON TEXHUKOW U KaHIEIIPCKUMH MPUHAICKHOCTIMHU.

4.6. llkona co3maer ycioBHs Al COXPAHHOCTU ammapaTypbl, 000pylOBaHUS U
UMYIIECTBa OMOTUOTEKH.

4.7. OTBETCTBEHHOCTb 3a CHCTEMaTUYHOCTb W KayeCTBO KOMIUIEKTOBAHUS
OCHOBHOTO (poHma OMOMMOTEKH, KOMIUIEKTOBAaHHE y4eOHOro (OoHIa B COOTBETCTBUU C
denepanbHBIMU TIEPEYHSAMH YYEOHHUKOB M Y4eOHO-METOIMYECKHX H3JaHHM, CO3/1aHue
HEOOXOJIMMBIX YCIIOBUU Ui JEATENbHOCTH OMOTMOTEKHM HECeT IUPEKTOpP LIKOJBI B

cootBeTcTBUH ¢ YctaBoM MBOY COIIl Ne 4.



4.8. Pexum paboTsl OMOIMOTEKH ONMpEAETSeTCS IIKOJBHBIM OHOIHOTEKapeM B
COOTBETCTBUM C TMpaBuiaMu BHYTpeHHero pacnopsaka MBOY COII Ne 4. Ilpu
OTIpe/IeTICHUN PEeKUMa pabOThl OMOIMOTEKN TPEAyCMaTPUBACTCS BBIJCIICHHUE:

- BPEMEHHU I €KETHEBHOTO BBIMOJIHEHUSI BHYTPUOUOIMOTEYHOM paboThI;

- OJHOTO paza B MECAIl - CAHWUTAPHOTO IHS, B KOTOPBIA OOCITYy>KHBaHUE
M0JIb30BaTeNei HE MPOU3BOAUTCS.

4.9. B mensx obOecreueHus PAaMOHATBHOTO HWCIOJIb30BaHMS WH()OPMAIIMOHHBIX
pecypcoB B paboTe ¢ AeThbMH OMOIMOTEKA IIKOJIBI B3aUMOJICHCTBYET ¢ OMONIMOTEKaMU

Ipyrux o0pa3oBaTeIbHBIX YUPEKICHUN palioHa.

5. Yopasiuenue. HHITatst

5.1. VYmnpasnenne OUOTUOTEKONW OCYIIECTBIISETCS B COOTBETCTBHH C
3aKoHOJaTeNbCTBOM P®D, YcTaBOM U MITaTHBIM PAcIICAaHUEM ILIKOJIBI.

5.2. OOuiee pyKOBOJCTBO AESITEIbHOCTHIO OMOIMOTEKU OCYIIECTBIISIET TUPEKTOP
IIKOJIBI.

5.3. PykoBozacTBO OMOIMOTEKOM OCyIIeCcTBIsET OMOIMOTEKaph, KOTOPBIA HeEceT
OTBETCTBEHHOCTh B TIpeJeNiaXx CBOCH KOMIIETEHIIMH Tepes AUPEKTOPOM IIKOJIBI,
oOyyaromMMHCs, HUX POJUTEISIMH 32 OpTraHU3alUI0 U Pe3yNbTaTbl JEATEIbHOCTU
OuOIMOTEKH, B  COOTBETCTBUHU C  (YHKIMOHAJbHBIMH  OOSI3aHHOCTSIMH,
NPEyCMOTPEHHBIMU KBATH(PUKAIIMOHHBIMU TPEOOBAaHUSIMHU, TPYIOBBHIM JIOTOBOPOM U
Ycrasom MBOY COII Ne 4.

5.4. bubnuorekapp Ha3HAuyaeTCsl JUPEKTOPOM UIKOJBI, SBISETCA UJICHOM
NEeIarorHuyeckoro KOJUIEKTMBA M BXOJUT B COCTaB IEAarorudyeckoro CoBeTa
0011e00pa30BaTENBHOIO YUPEXKICHUS.

5.5. bubnmorekapp  pa3pabaTbiBaeT HW  MPEACTaBIsCT  PYKOBOAHUTEIIO
00111€00pa30BaTEILHOTO YUPESIKICHHS Ha YTBEPIKICHUE CIICTYIONINE JOKYMEHTHI:

- [onoxxenue o 6ubIMOTEKE;

- [IpaBuna noap30BaHus OMOIMOTEKOM;

- Tlonoxenne O TMJIATHBIX Yyciuyrax OWONMMOTEKH (ecnu Takue YCIyrd
MPEeAYCMOTPEHBI Y CTaBOM IIKOJIbI);

- [11aHOBO-0TUETHYIO TOKYMEHTAIIHIO;

- [Inman paGoThl OMOTUOTEKU HA TEKYIUH TOJ;



- Ananu3 paboThl OMOIUOTEKH 110 UTOTaM TOJa.

5.6. PaGoTHmk  OWOIMOTEKHM  MOXET  OCYHIECTBIATH  IEIarorMYeCKyro
nestenbHocTh.  CoBMelleHHe OHOIMOTEYHO-MH(POPMAMOHHOW M MEJaroruyecKkon
JESTENBHOCTU OCYIIECTBIsACTCS PAOOTHUKOM OUOIHOTEKH TOJBKO Ha J0OPOBOJIBHOM
OCHOBE.

5.7. TpynoBble OTHOIIEHUS PaOOTHUKOB OMOIMOTEKHM U 00IIe00pa30BaTEIbHOTO
YAPEXKICHUS PETYITUPYIOTCS TPYIAOBBIM JOTOBOPOM, YCJIOBHS KOTOPOTO HE JOJDKHBI

POTUBOPEUUTH 3aKOHOAATENbCTBY PD 0 Tpyne.

6. IlpaBa n 00s13aHHOCTH OUOJTHOTEKH

6.1. PaGoTHUK OMOIMOTEKH UMEET MPaBo:

- CaMOCTOSITEIbHO BHIOMPATh (OPMBI, CPEACTBA W METOAbl OUOIUOTEUHO-
UH(OPMAIIMOHHOTO 00CTYKUBaHUS 00PAa30BATEIILHOTO U BOCIIUTATEIHHOTO MPOIIECCOB B
COOTBETCTBUM C WEISIMM M 3afadaMu, ykazaHHeiMu B Yctae MBOY COILI Ne 4u
ITonoxxenun o ondimmoreke MbOY COII Ne 4;

- TPOBOJAWTH B YCTAaHOBJICHHOM IOpSJIKE OIUIadMBaeMbie (aKyIbTaTUBHBIC
3aHATHUA, YPOKH U KPYXKH OoubanmoTeyHo-OnbInorpa@uyeckux  3HaHUU
UH(OPMAIIMOHHON KYJIbTYPHI;

- U3bIMaTh U PEATM30BBIBATH JOKYMEHTHI U3 (OHJAOB B COOTBETCTBUH C
WHCTPYKIIUEH 10 y4eTy Oubnmnoreunoro ¢hoHaa;

- ONpeAeNiaTh B COOTBETCTBHHM C TIpaBUJIaMHU TIOJIb30BaHUS OUOIMOTEKOM,
YTBEPKICHHBIMU pykoBoguteniem MBOY COII Ne 4, u mo coriacoBaHuio C
npo(COI03HBIM KOMUTETOM WM YTPABISIONUM COBETOM IIKOJBI BUIBI U pPa3Mepbl
KOMIICHCAIUH yiep0a, HAHECEHHOTO MOJIb30BaTeNIIMU OUOTHOTEKH;

- BHOCUTb NPEATI0KEHUS PYKOBOJUTENIO MIKOJIBI [0 COBEPIIEHCTBOBAHUIO OILIATHI
TpyZa, B TOM 4YHCIie HaJ0aBOK, JOIJIAT U MPEMUPOBAHUS PaOOTHUKOB OMOIMOTEKH 3a
JOTIOTHUTENbHYIO paboTy, HE BXOJSIIYIO B KPYT OCHOBHBIX OOS3aHHOCTEH pPabOTHUKOB
OMOMMOTEKH; 10 KOMIICHCAIIMOHHBIM MEPOINpPHUATHUAM, CBS3aHHBIM C BpPEIHBIMHU
ycloBUsMH Tpyaa (OuOnmoTedyHass MbUIb, TPEBHIIICHHE HOpMaTuBa pabOThl Ha
KOMITbIOTEPE U T. [1.);

- Yy4acTBOBAThb B YMPABJICHUH OOIICOOPA30BATEIBHBIM YUPEKICHUEM B TOPSJIKE,

onpeneneHHoM Ycraom MBOY COII Ne 4;



- UMETh EXEroAHBIM OTMYyCcK 28 KaJleHJApHBIX JHEW U JONOJHUTEIbHBIN
OIJIAYMBAEMBI OTHYCK B COOTBETCTBUU C KOJUIEKTHUBHBIM JIOTOBOPOM  MEXIY
pabOTHUKAMU U PYKOBOJCTBOM OO0II€00pPa30BATENBHOTO YUPEKACHHUS WIU HWHBIMU
JIOKQJIbHBIMU HOPMATUBHBIMH aKTaMHU;

- OBITb TPEACTABICHHBIMU K pa3IWYHBIM (opMaM MOOIIPEHHUs, HarpagaMm u
3HaKaM OTJIMYHUS, TPEAYCMOTPEHHBIM JIJIsl pa0OTHUKOB 00pa30oBaHUs;

- y4acTBOBaTb B COOTBETCTBMM C 3aKoHojaarelbcTBoM PD B pabote
OUOIMOTEYHBIX aCCOLMALUN UITH COIO30B.

6.2. PaboTHUK OMOIMOTEKH 00sI3aH:

- o0ecreynTh IOJI30BATENIAIM BO3MOXKHOCTH padOThl ¢ HHPOPMALUOHHBIMU
pecypcamu OMOITHOTEKH,

- uH(OpMHUpPOBaTH NOJB30BATENCH O BUIAX MPEAOCTABISEMBIX OHOIMOTEKOU
YCIYT;

- o0ecrneyuTh HayYHYyI0 OpraHu3aIiio (POHI0B U KaTaJIOrOB;

- (dopmupoBaTh (QOHIBI B COOTBETCTBUU C YTBEPKACHHBIMU (eaeparbHbIMU
nepevHsMu yueOHbIX usnanuit, TpedoBanusm OI'OC, oOpa3oBaTeIbHBIMU IPOTpaMMaMu
00111600pa30BaTEIBLHOTO YUPESKACHUS, UHTEPECAMH, TOTPEOHOCTIAMH U 3alpocaMu BCEX
KaTeropuii MoJIb30BaTENEH;

- COBEpPIICHCTBOBAaTh HWH(POpPMAIIMOHHO-OMOIMOTpaduyeckoe U OUOIMOTEUHOE
o0cy)KuBaHUE TOJIb30BaTENeH;

- o0ecneynMBaTh COXPAHHOCTb HCIIOJIb30BaHUSI HOCHUTENeH HWH(OpManuu, ux
CHUCTEMATHU3aLIMIO, pa3MEILIEHUE U XPAHEHUE;

- obecrieuynBaTh PEKUM PabOTHI B COOTBETCTBHH C TIOTPEOHOCTSIMHU IOJIB30BaTEIICH
U paboToi 001Ie00pa30BaATENBHOIO YUPEKICHHUS;

- OTYUTHIBATBCS B  YCTAHOBJIEHHOM TOpPSAJKE Mepel  PYKOBOAUTEIEM
00111600pa30BaTEIHLHOTO YUPEKICHUS HE pexe | paza B rof;

- IOBBIIIIATh KBaJH/I(bI/IKaLH/IIO.

7. TlpaBa u 00513aHHOCTH NOJIb30BaTe el OMOIUOTEKH
7.1. Tonp3oBaTenu OMOINOTEKH UMEIOT IIPABO:
- ToJlydyaTh TOJHYH HHQoOpManuio o coctaBe OubnnoreyHoro ¢GoHxa,

UHPOPMAIIMOHHBIX pecypcax U MPeI0CTaBIIEMbIX ONOINOTEKON yCIyrax;



- TIOJIB30BAThCS CIIPABOYHO-O0MOIMOrpaUIecKiM armapaToM OUOINOTEKH;

- MOJIy4aThb KOHCYJIbTAIIMOHHYIO TOMOIIb B IOUCKE M BBHIOOpE HCTOYHUKOB
uH(pOpMaLINK;

- MOJIy4aTh BO BPEMEHHOE MOJb30BaHHE Ha a0OHEMEHTE U B YMUTAIBLHOM 3alie
neJaTHbIC U3JaHNA, Ay TMOBU3YyaTbHBIE TOKYMEHTHI U APYTUE HCTOYHUKU UH(POPMAIIHH;

- IPOJITIEBATh CPOK IMOJIL30BAHUS JOKYMEHTAMU;

- momydaTh — TEMaTHUYECKHe, ¢dakrorpaduueckue,  YTOUHSIOMIHE |
oubnuorpaduveckre crpaBKy Ha OCHOBE (oHIa OMOINOTEKH;

- TONy4yaTh KOHCYJIBTAIIMOHHYIO TIOMOIIb B pabore ¢ wuHpopManued Ha
HETPAJAUIMOHHBIX HOCUTEINSAX MPH MOJ30BAHUHN JICKTPOHHBIM U UHBIM 000PYJOBaHUEM
IIPU YCJIOBUU KOMITBIOTEPU3AIINH;

- Y4aCTBOBATh B MEPOMPHUATHUSAX, TPOBOJAUMBIX OHOITHOTEKOI;

- TIONB30BAaThbCA IUIATHBIMU YCIIYramMH, MPEIOCTaBISIEeMbIMA OHOIMOTEKOM;
cormacHo Ycray MBOY COII Ne 4 wu IlomoxeHuro O IIATHBIX yCIIyrax,
YTBEP>KJIECHHOMY PYKOBOAMUTENEM O00II€00pa30BaTeNbHOTO YUpexkACHHUS (MIPH HATHYUU
TUTATHBIX YCIIYT);

- oOpatmarbes A5 paspenieHus KOHQIMKTHON cuTyauuu K aupexkropy MBOY
COHI Ne 4.

7.2. Tlonp3oBaTenu OMOIMOTEKN 00SI3aHBI:

- coOII0IaTh TTpaBUJIa MOJTH30BAHMS OMOINOTEKOM;

- OepekHO OTHOCHTHCS K TPOU3BENCHUSM IedaTh (HE BBIPHIBATh, 3aru0aTh
CTpaHHWIl, HE JieJaTh B KHHUTaX MOJYEPKUBAHUN, IMOMETOK), MHBIM JOKYMEHTaM Ha
Pa3IUYHBIX HOCUTENSX, 000PYI0BAHUIO, UHBEHTAPIO;

- TOANEPKUBATh TOPSIAOK PACCTAHOBKMA JTOKYMEHTOB B OTKPBITOM JOCTYIIE
OMOIMOTEKH, PACIONIOKEHUS KApPTOTEK B KaTajJorax U KapToTeKax;

- TIOJIb30BAThCS IICHHBIMU W CIIPABOYHBIMU JOKYMEHTAMH TOJBKO B TOMEIICHUHU
OMOINOTEKY;

- yOenuThCs TpU TMOJYyYEeHUH JIOKYMEHTOB B OTCYTCTBHH Je(EKTOB, a mpu
oOHapykeHuu mpouH(popMUpoBaTh 00 3TOM paboTHUKA OMOIMOTEKU. OTBETCTBEHHOCTh
3a 0OHapy>KEHHBIE IEPEKTHI B CIABAEMBIX JOKYMEHTAX HECET MOCIEIHUI M0Ib30BaTENb;

- BO3BpamaTb J0KYMCHTEI B 6I/I6HI/IOTCKy B YCTAHOBJICHHBIC CPOKU;



- 3aMCHITh JOKYMEHTHl OHMOIMOTEKH B CiIydae WX YTPaThl WX TIOPYH UM
PaBHOIICHHBIMU JIUOO KOMIIEHCHPOBATh yIIepO B pa3Mepe, YCTaHOBJICHHOM MpaBHIaMU
ITOJIb30BaHUS OMOJIHOTCKOM;

- TIOJTHOCTBIO PACCUUTATHCA ¢ OMOIMOTEKOW MO MCTEYEHUHM CpoKa OOydeHUS WU
paboThI B 00111€00pa30BATETLHOM YUPEKICHHUH.

7.3. Tlopsiiok moab30BaHus OMOIMOTEKOM:

- 3anuch oOydvaromuxcsi 001eo0pa30BaTENbHOIO YUYPEKIEHUSI B OMOIUOTEKY
NPOU3BOJUTCS IO CIHUCOYHOMY COCTaBy Kjlacca B HHIUBUIYAJIbHOM TOpSIKE,
neAarornyeckux M MHBIX paOOTHHUKOB 00I11€00pa30BaTEIBLHOTO YUPEKICHUS, pOAUTENCH
00y4Jaromuxcs - Mo Machopry;

- IEPEPETUCTPALIHS TTOTH30BATENECH OMOIMOTEKN TPOU3BOIUTCS €KETOTHO;

- JIOKYMEHTOM, TMOATBEPKAAONIUM IPaBO MOJIb30BaHUSI OUOTUOTEKOM, SBISETCS
YUTATEIBCKUNA popMyIIsip;

- YuTaTeNbCcKuil GopmMyIsip PUKCUpPYET AaTy BBIIAYU MOJIH30BATEIIO0 JTOKYMEHTOB
13 GoH1a OMOIMOTEKH U WX BO3BpAIlleHUs B OMOIHOTEKY.

7.4. Tlopsi oK MOTb30BaHUSI A00OHEMEHTOM:

- MaKCHUMaJbHbIE CPOKH TMOJB30BaHUS JTOKYMEHTAMH, Y4€OHUKAMU, YUCOHBIMHU
MOCOOUSIMU - YIEOHBIN TOJ;

- HAy4YHO-TIONMYJIApHasi, T03HABATENIbHASA, XYA0KECTBEHHAs JIUTepaTypa - 10 quei;

- IEpUOUYECKHUE U3aHUs, N3/IaHHS TTOBBIIIEHHOTO CIIpOca - 5 THEH;

- MOJB30BATEIM MOTYT TPOJJIUTH CPOK TMOJIb30BAHMS JTOKYMEHTaMH, €CJIM Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTUX MOJIb30BATENECH.

7.5. IlopsiioK MOJIb30BaHUS YNTAIBHBIM 3QJI0M:

- JIOKYMEHTBI, MpeAHa3HauYeHHbIC i paboThl B OWUOIMOTEKE, HA JIOM HE
BBIJAIOTCS;

- DHIUKJIONEIUU, CIPABOYHUKHU, PEIKUE, [ICHHBIC U UMEIOIIHNECS B €IUHCTBEHHOM
AK3EMILIAPE TOKYMEHTHI BBIJAIOTCS TOJIBKO I paOOTHI B UNTAIBHOM 3aJie OMOINOTEKH.

7.6. Ilopsinok paboThl ¢ KOMITBIOTEPOM, PACTIONOKEHHBIM B OMOINOTEKE:

- pabora ¢ KOMIBIOTEPOM YYAaCTHHKOB OOpa3oBaTENLHOTO  Ipoliecca
MPOU3BOJUTCS TO TpapuKy, YTBEPKICHHOMY TUPEKTOPOM IIKOJBI, B TPUCYTCTBUHU

COTPYJHUKA MIKOJbHOU OMOIHOTEKH;



- pagpemaeTcs paboTa Ha OJHOM KOMIIBIOTEpE HE Oojee [BYX YeIOBEK
OJTHOBPEMEHHO;

- IO BCEM BOIIpocaM IMoucKa mHpopManuu B MHTEpHETE TOJIb30BaTENh JIOKECH
obOpamaTbcs K paOOTHHUKY IIKOJIFHOW OMOIMOTEKH; 3ampeniaeTcs oopalieHue K pecypcam
WuTepHeTa, mpeanonaraiuyM omiaTy;

- paboTa ¢ KOMIBIOTEPOM TPOHM3BOIUTCS COTJIACHO YTBEPIKICHHBIM CaHHTAPHO-

TUT'HCHUYCCKUM Tpe6OBaHI/I$IM.



